
INFORMATION FOR AUTHORS revised: June 2005

Journal Information:
Progress in Cardiovascular Nursing™ is a peer-reviewed 
quarterly publication. All issues and supplements 
are indexed in Index Medicus, Cumulative Index 
to Nursing and Allied Health, International Nursing 
Index, and RNdex Top 100, and can be found online 
at MEDLINE, with related articles at MEDSCAPE.

Send manuscripts to: 
Elizabeth Ferretti, Group Managing Editor
Le Jacq Ltd. 
Three Parklands Drive, Darien, CT 06820 USA  
Electronic submissions may be sent to: 
lferretti@lejacq.com ~ do not fax manuscripts

 CHECKLIST FOR DELIVERY:
The following items must be in your manuscript package. If a necessary item is not 
delivered, peer review will be delayed until the package is complete. Please assemble 
the package in the order listed, with the cover letter and completed IFA on top:

 COVER LETTER

❏ Containing corresponding author's complete contact information (name, 
academic degrees, affiliated institution, if any, street address [no PO boxes], 
phone and fax numbers, and e-mail address).

❏ Acknowledging that manuscript will be peer reviewed and, if accepted, become 
property of the Publisher, in which case corresponding author agrees to assign 
all copyright in the manuscript and such manuscript may not be reproduced in 
whole or part without the express prior written permission of the Publisher.

❏ Stating, “The enclosed manuscript has not been published and is not under 
consideration for publication elsewhere, whether electronic, paper, or otherwise, 
in whole or in part, in English or any other language.  All permissions for any 
tables, figures, images, and illustrations have been received in writing by the 
author from the copyright holder and will be delivered to Publisher upon 
acceptance of the enclosed manuscript.”

❏ Stating (if applicable), “The enclosed work is not protected by the Copyright 
Act and copyright ownership cannot be transferred since one or more of the 
authors was employed by the Federal Government of the United States of 
America during its preparation.”

❏  Stating that corresponding author “has gained the express authority of any other 
authors and that such authors are in full agreement with the corresponding 
author’s statements made in the cover letter.”

 MANUSCRIPT

❏ Provide three copies of the manuscript (typewritten, double-spaced, 12-point Times 
New Roman or CG Times font, 1" margins, 8.5"×11" white bond paper).

❏ Provide one 1.44 floppy, ZIP disk, or CD-ROM containing the manuscript, 
including all references (required). NOTE: If software other than Microsoft® 
Word (version 97 or later) is used, significant delay in processing may occur.

❏ Total no. of figures: ______Total no. of tables: _______
 Limit the total number of tables and figures (combined) to 7; all must be included 

in the page count.
❏ Non-structured abstract less than 150 words
❏ Running title less than 45 characters (including spaces)
❏ Indicate the type of manuscript: 

❏ Original Study:
 no more than 2500–4000 words and 25–50 references maximum
 (about 10–20 pages total)
❏ Review Manuscript:
 no more than 2500 words and 25–40 references maximum
 (about 10 pages total)
❏ Case Report:
 no more than 1500 words and 20 references maximum
 (about 6 pages total)
❏ Editorial or Commentary:
 no more than 1000 words and 10 references maximum
 (no abstracts; about 4 pages total)
❏ Book Review or Letter to the Editor:
 no more than 600 words (no abstracts)

❏ Other _____________________________________________________

 ARTWORK (FIGURES/IMAGES/ILLUSTRATIONS/PHOTOGRAPHS)

NOTICE: All artwork subject to review and approval by Art Director; non-
conforming artwork may be subject to additional graphic design charges at the 
rate of $75 per image.
❏ Provide three sets hard copy original black-and-white figures, images, illustra-

tions, and photographs (include self-addressed envelope with sufficient postage 
for return of artwork if desired) NOTE: Artwork must be camera-ready for best 
reproduction. Any photocopied or non-original artwork may be returned if it is in 
mediocre condition incapable of clean scanning to electronic format.

❏ Place label on reverse side of all photographs indicating “TOP” orientation 
and reference within manuscript.  Slides are also acceptable (digitally enhanced 
images must be noted as such and the original images must be included as well). 
NOTE: Do not write directly on the reverse side of photographs.

❏ Each piece of artwork must be accompanied by an appropriate, typewritten 
legend easily identifiable to its corresponding artwork, and must be cited in 
the body of the manuscript.

❏ Photographs of patients must be accompanied by an original letter of consent 
executed by such patient (to the extent the identity of the patient can be hidden 
effectively, such consent will not be necessary).

❏ Provide one floppy disk or CD-ROM containing electronic versions of any 
artwork to the extent available (may be included on same electronic media as 
manuscript). Electronic artwork must be AT LEAST 300 dpi at publication 
size (bitmap) OR be resolution independent (vector). Bitmap artwork should 
be submitted in .tif, .pict, or .psd formats. Vector artwork should be submitted 
in .eps, .pict, or .wmf format. NOTE: .jpgs and .gifs are not acceptable formats 
for electronic submission of figures; submission of figures in these formats may result 
in delay of publication.

❏ Color artwork will not be accepted unless intended to be published in color 
and not black and white. If artwork is to be printed in color, enclose a check 
payable to the order of “Le Jacq Ltd.” for $475 per typeset page of artwork 
(Publisher reserves the right to adjust charge upward upon review of the artwork 
and layout of the manuscript).

❏ Permissions in writing for all Tables, Figures, Images, and Illustrations that are 
not original to the author or the copyright cannot be transferred (adaptations 
or reprintings from published source). NOTE: Publisher is not responsible for 
obtaining permissions.

 OTHER REQUIREMENTS

❏ Text Formatting: Remove all macros, endnote-reference links, automatic para-
graph numbering, hyperlinks, text highlighting, or other unusual or automatic 
formatting.

❏ All tables must be created and submitted in Microsoft Word® format. Tables 
created using any other software will be returned to the author and peer review 
of the manuscript will be delayed.

❏  Acknowledgments: Should be listed at the end of the manuscript and include all 
relevant information (full names of institutions, companies, and individuals with 
academic degrees). The author is solely responsible for obtaining written permission 
from those acknowledged and providing them to publisher upon request.

❏  References: Strict adherence to AMA Style Guide, 9th Edition (Williams and 
Wilkins; 1998), Section 2.12—References.  Cite references numerically in text 
(do not use letters); cite unpublished material and personal communications 
directly in the body of the manuscript and not in the reference list. References 
should be listed at the end of the manuscript and not in footnote form. The 
author is solely responsible for the accuracy of references and their use with 
respect to the supported text.

❏  Pharmaceuticals: Drugs and devices should be referenced by to generic name 
and not by trademark to the extent appropriate.

❏  Acronyms: Acronyms not otherwise listed in the AMA Style Guide should be 
spelled out within the body of text the first time used.

Three Parklands Drive • Darien CT 06820 • 203.656.1711 • fax 203.656.1717 • www.lejacq.com


